NextGen CM/ECF User Guide User Maintenance

Update Your Address Information

This procedure instructs you on how to update your address through PACER and
apply those updates to all cases in one or more of the NextGen courts in which you
are registered.

1. Choose one of the paths (a. through PACER website) or (b. through Utilities on
the CM/ECF Menu Bar) to update your Address Information
a. Access the PACER website at https://pacer.uscourts.gov.
1. Click the Manage Your Account link and then on the Manage My
Account Login link.
2. Click on the Log in to Manage My Account button.
3. Enter your PACER login (Username) and password.
o Select the Login button.

b. Select Utilities on the CM/ECF Menu Bar
CM ECF Bankruptcy » Adversary~ Query Reporis~ IUtiIities-I Search Help Log Out
1. Select Maintain Your ECF Account

[Utilities

Maintain Your ECF Account

View Your Transaction Log
Internet Payment History
Internet Payments Due

PACER Information
View PACER Account

2. Select the Edit my name and address information link
Edit my name and address information

3. You will be redirected to Manage My Account.
o Reenter your PACER password and select Login

MANAGE MY ACCOUNT

2. Select Maintenance, as shown below.

Change Usermname Update PACER Billing Email
Change Passwor d Set PACER Billing Preferences
et Security In

3. Select the Update Address Information link, as shown below.
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| Setings | Maintenance | Payments | licage

Update Personal Information Atorney Admissions J E-File Reqistration
| Undate Address Information | Non-Attorney E-File Reagistration

Update E-Filer Email Noticing and Frequen Check E-File Status

Display Registered Courts E-File Registration/Maintenance History

4. Update your address.
a. Enter reason for update.
b. Check box if this address update applies to the entire firm.
c. Inthe Apply update to box, select: All Cases.

———————

In'the first secion below, you may update yeur address information on fle 2l the PACER Sendce Canterfor iling
purposes. Then you may apply those updates to open, closed, o all 3585 I ana or more courts in which you are
registered

* Required Infarmation

Fimiomice
UniuDepartment
Addross * 325 West F Sureet
RoomiSuite
City * San Diego
state * Caliornia

County * SANDIEGD
FipPostal Cote * 52101
Country * Unilsd Stales of America
Primary Phone * 6195575620

Alternate Phone

Text Phone

Fax Number

Reason for update |

D Check hera i this adoress update apples 1 ths ntir fim.

Apply update to All Cases

WOTE: The court has the final determination re:
‘which casels the address update will be applied to.

5. Apply Updates to Selected Courts.
PACER Billing
1Division @ Avenue North

Grand Rapids, M 49503
Phone: 616-456-2693

U.S. Bankruptcy Courts
Michigan Western Bankruptcy Court {
1Division @ Avenue North
Grand Rapids, MI, 49503

Phone: 616-456-2693

6. Select the Submit button after updating your information.

7. Click the Close button

Update Address Information

Your PACER address information has been successfully changed! Your address
change has been sent to the selected courts for review and processing. Please note
that this process may not be immediate, and there is a possibility that the court may
not accept your change.

a. Note: Notification of this update will automatically be sent to MIWB.
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