




EMERGENCY FILING PROCEDURES 
EFFECTIVE JULY 6, 2021 

 
 

1. Attorney Filings.  The emergency procedures outlined here do not affect the requirement 
that attorneys become authorized e-filers in the CM/ECF database or the procedures for e-
filers to file documents with or make payments to the U.S. Bankruptcy Court.   

 
2. Parties Not Represented by Counsel – Filing an Emergency Petition.   

 
A Debtor who is not represented by counsel who needs to file a bankruptcy petition on an 
emergency basis should use the Court's Electronic Self Representation (ESR) program 
which can be found at this link:  https://ecf.miwb.uscourts.gov/n/esr/pages/registration.jsf.  
A petition submitted through ESR on a day the Court is open for business will be deemed 
filed on the date submitted.  A petition submitted through ESR on a day the Court is not 
open for business will be deemed filed on the Court's next business day. 

 
3. Other Emergencies 

 
a. E-Filer Unable to File Electronically.   

An e-filer who is unable to file electronically due to a problem on the e-filer's end 
must file conventionally pursuant to Local Bankruptcy Rule (LBR) 5005-1.  If the 
filing is an emergency filing, the e-filer may contact the on-call clerk at 616-456-
2266 to request permission to submit an emergency filing by email. 
 

b. Debtor or Other Party Not Represented by Counsel. 
A Debtor or other party who is not represented by counsel who needs to file a 
document, other than a petition, on an emergency basis must contact the on-call 
clerk at 616-456-2266 to request permission to submit an emergency filing by 
email. 

 
c. Procedure 

 
i. If permission is granted to file a document(s) by email, the document(s) 

must then be emailed in pdf format.  
 

ii. Documents filed by email on a day the Court is open for business will be 
deemed filed on the date received.  Documents received on a day the Court 
is not open for business will be deemed filed on the Court's next business 
day.   

 
iii. If a document accepted for filing by email requires the debtor’s signature, 

then the original, signed document must be transmitted by U.S. mail or 
delivery service to the Clerk of the U.S. Bankruptcy Court, 1 Division Ave. 
N., 2nd Floor, Grand Rapids, Michigan 49503, and must be received by the 
Clerk within 14 days of the email filing.  Failure to submit the original 



document may result in denial of the relief requested, striking the 
document(s) or dismissal of the case. 
 

d. An emergency filing is a filing that must be filed immediately to avoid irreparable 
harm before the filing can get to the Court via the U.S. Mail or other delivery service 
and before the filer can hand-deliver the filing to the Court.  Waiting until the 
deadline to file a document is NOT an emergency.  Filing by email because it is 
more convenient than U.S. mail, hand delivery, or delivery service is NOT an 
emergency. 

 
e. Any document sent to the Court via email, other than a petition filed through ESR, 

without first obtaining permission to file by email from the on-call clerk will be 
rejected.  

 
 


